Attachment 1、Application Form (Sample)
Taoyuan City Government Hakka Affairs Bureau

Application Form for Access to Archives and Government Information
Application No.：

	Name
	Date of Birth
	ID No.
	Address / Contact Number

	※Applicant

	
	
	Address：

	
	
	
	Telephone：(H)             (O)　　　　　　　　　　　　

e-mail：　　　　　　　　　　　　　　　　

	Agent
Relationship to Applicant
（　　　　　　　）
	
	
	Address：

	
	
	
	Telephone：(H)             (O)　　　　　　　　　　　　

e-mail：　　　　　

	※Name of Legal Entity, Organization, Office or Business：　　　　　　　　Registration No.：
Address of Office or Business：

(Information of the manager or representative shall be filled in the Applicant section above.)

	No.
	File No. or Document No.
	Title or Summary of File
	Quantity
	Application Item（Multiple choices allowed）

【Review/Transcribe】【Copy】


	1
	 
	 
	
	(　　　　(

	2
	 
	 
	
	(　　　　(

	3
	 
	 
	
	(　　　　(

	4
	
	
	
	(　　　　(

	5
	
	
	
	□　　　　□

	6
	
	
	
	□　　　　□

	7
	
	
	
	□　　　　□

	8
	
	
	
	□　　　　□

	9
	
	
	
	□　　　　□

	10
	
	
	
	□　　　　□

	※For Serial No.　　　　　　　　　it is necessary to use the original file.Reason:

	※Purpose of Application：( Historical Research　( Academic Research　( Evidence Verification　
( Official Reference　( Protection of Rights ( Others（please specify）：　　　　　　　　　　　　　　　

	※Bring your own portable computer：( Yes   ( No
※Bring your own portable storage device：( Yes　( No　

	 To: Taoyuan City Government Hakka Affairs Bureau
※Applicant’s Signature：　　　　　　　　 Agent’s Signature：　　　　　　　　
※Date of Application：　  Year  　 Month  　 Day


Please read the following instructions carefully before filling out the form
	1、 Instructions for Completing the Application Form
2、 Fields marked with ※ are to be filled in as necessary; all other applicable fields must be completed in full.
3、 For ID number, please provide National ID number or passport number. Foreign nationals must indicate nationality and provide relevant identification documents.

4、 If the agent is an appointed representative, please attach a power of attorney. If a legal representative, please attach relevant supporting documents. For applications involving personal privacy data, proof of relationship must be provided.

5、 Legal entities, organizations, offices, or businesses must attach a copy of registration certificate.

6、 If the requested archives fall under any of the circumstances specified in Article 18 of the Archives Act, the Bureau may reject the application.

7、 Applicants using their own portable computer or storage device must obtain prior approval from the Bureau and comply with the Bureau’s information security policies. Portable computers must not connect to the Bureau’s network system. Portable storage devices must pass a virus scan before use.

8、 Access, transcription, or copying of archives shall be conducted at the designated time and place in accordance with the Bureau’s regulations.

9、 When accessing, transcribing, or copying archives, applicants shall comply with relevant regulations and must not:

(1) Add annotations, alter, replace, extract, mark, or damage archives.

(2) Disassemble bound files.

(3) Damage or alter the content of archives by any other means.

10、 Fees for accessing, transcribing, or copying archives shall be charged in accordance with the fee standards prescribed by the National Development Council, Archives Administration.

11、 After completion, the application form may be submitted to the Bureau by mail.

Address: No. 500, Section Sanlin, Zhongzheng Rd., Longtan Dist., Taoyuan City 325, Taiwan (R.O.C.)

Tel: 03-4096682

12、 Others:

The approval or rejection of this application will be notified in writing within 30 days from the date of receipt. If supplementation is required, please complete it within 7 days. Failure to do so may result in rejection.


