
Application for Access to Archival Records

(Taoyuan City Government Department of Labor) Example

Name Date of birth ID number Address / Phone number

Mary Ann Dela Cruz 08.29.2000 P1000000A
No.  1,  Xianfu  Road,  Taoyuan  District,
Taoyuan (H)3322101

Representative:
Joanne Dela Cruz
※Relationship with 

the applicant

( SIBLINGS     )

08.29.21998 P2000000A
No. 1, Xianfu Road, Taoyuan District, 
Taoyuan(H)3322101

※ Name of corporation, organization, firm, or business establishment:
(Please fill in the information of the administrator or representative in the applicant field above.)

No. File number Description or subject of content Requested Access (Select all that apply)

1 89/14/21/001 FILE NAME
█ Viewing & hand-copying

█ Black & white copy

2
□ Viewing & hand-copying

□ Black & white copy

3
□ Viewing & hand-copying

□ Black & white copy

※ If access to the original documents of file No.               ______ is necessary，

please state the reason:                                                       _______________________________

Purpose of Application: █Historical Research █Academic Research □Evidence Collection

□Business Reference □Protection of Individual Rights

□Others (please explain in detail): _____________________________
Submitted to Taoyuan City Government Department of Labor
Applicant’s signature : JOANNE’S  signature   Representative’s signature: JOANNE’S Signature　　　  

Date:　01.10.2012



Instructions for Filling out the Application Form

1. Complete all sections of the form. Only fill in those marked with “ ※” if  applicable.

2. For the “ID Number” field, please fill out ID card or passport number.

3. An appointed representative must submit a letter of authorization; a statutory representative must 

submit copies of supporting documents. Where an application involves access to personal information, 

proof of relationship must be provided.

4. For legal persons, organizations, offices or business offices, please attach a copy of the registry certificate.

5. The approval or rejection of applications for the use of these archives shall be conducted in accordance 

with Article 18 of the Archives Act, Article 18 of the Freedom of Government Information Act, Article 

46 of the Administrative Procedure Act, and other relevant laws and regulations.

6. Opening hours and locations for viewing, transcribing, or copying archives:

1. Location: Archive Reading Area of this Bureau

(1) 6th Floor, Labor Bureau Secretariat, No. 1, Xianfu Road, Taoyuan District, Taoyuan City.

(2) 8th Floor, No. 108, Datong Road, Taoyuan District, Taoyuan City.

2. Opening hours: Monday to Friday, from 9:00 AM to 12:00 PM and 2:00 PM to 5:00 PM; closed 

on national holidays.

7. Viewing, hand-copying or duplicating archives shall comply with the relevant regulations (Archives

       Application Specification) and refrain from the following actions:

(1) Add notes, alter, replace, extract, mark or deface archives.

(2) Disassemble the archives that have been bound.

(3) Damage the archive or change the content of the archive by other means.

8. Fees: Charges for viewing, copying, and duplicating archives shall be levied in accordance with the

standards set by the Archives Management Bureau of the National Development Commission.

9. Users shall bear full responsibility for any legal liability resulting from the infringement

of copyrights, privacy, or other rights of third parties through the use of archives.

10. After  completing  the  application  form,  it  may  be  submitted  to  the  Taoyuan  City

Government Department of Labor by written communication.

Address: No. 1, Xianfu Road, Taoyuan District, Taoyuan City

Tel: 03-3322101 Extension: 6810

11. If any irregularities or incomplete information found by the accepting agency while inspecting, please

make corrections within 7 days after being notified; if the applicant fails to make corrections within the    

specified period, this agency may deny the application.


